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Next: Submitting Special Request Testing Samples  

Only users with the Sampler Role 

can enter sample information and 

generate Packing Slips to be 

shipped with samples. 

For all types of sample submissions, start by entering the 

CVB section of the Portal and then navigating to the     

Sample Submission Form. 

You will be taken to the Biologics Sample Submission Form. 

 Special Test Request (STR) applies to 

samples pre-authorized by the CVB, 

such as those for prelicense testing, or 

testing of Master Seeds or Master Cells. 
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Fields with a red asterisk (*) are required.  

————> Enter Authorization Number/Special Request (STR Number) provided 

by the CVB. 

——————————————>   Select from drop-down menu. 

———————> Enter Sample Code, if provided by the CVB only. 

Continued: Submitting Special Request/Shipment and Receipt 

Authorization Number - Upon entry of the authorization number the following will auto-populate for each 
type of sample:  

Serial or Subserial - The Establishment number and Establishment name, Product Code, Product 
name, Serial Number, and Purpose designated by the CVB. 

Master Seed - The Establishment number and Establishment name, Master Seed identification, and 
Purpose. 

Master Cell - The Establishment number and Establishment name, Master Cell identification, and Pur-
pose. 

Site Address - Default  is the manufacturer’s mailing address. All licensed sites will appear in the drop down 
list.  

Product Code - Select from the list of all available product codes for the manufacturer if not auto-populated. 

Product Name - This field will auto-populate based upon the selected product code.  

Sample Code - Non-mandatory field that appears when Sample Purpose is Resubmission. Only valid Sample 
Codes assigned by CVB for the specified Product Code and Serial Number can be entered.  

SERIAL INFORMATION 
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——————————————> Check the box if serial is considered subserial by the manufacturer.  

————————–——>    Enter Remarks.  

—>Check box once complete.  

————————————————————————–————>   Select button to Save form.  

Submission of Special Request Complete  

Enter Number of Containers and Amount Per Container.  Select from drop-down menu.  

—————————————————–—>   Select from drop-down menu. 

———————————–—>    Select from drop-down menu Bulk or Final. 

——————————————————>   Check the box if sample has Thimerosal (Merthiolate). 

Packaged Shipped With - Samples shall be kept under refrigeration at 35°- 45°F (2° - 7°C) unless otherwise  speci-

fied in the approved Outline of Production (9 CFR 114.11). 

Remarks - Enter any applicable information not contained in the above fields.  

Save - Upon saving, the record must be printed and submitted to the CVB with the sample packaging to be 

submitted to the CVB. 

SAMPLE INFORMATION 

MISC. 

Select to Delete the submitted form. The record may be deleted until it has be received by the CVB.  

If a record needs any corrections, it  must be deleted and re-entered completely. 


